Coffee Hour Instructions

1.  Arrive at Church by about 9:30 to set up before the service.

2.  Bring your own cream (small) and some kind of fresh sweets.

a. Store bought is perfectly fine; successful sweets in the past have included cakes, breads, cookies, donut holes, bars/sqares, etc.

b. Non-perishable snacks for the kids, juice and paper goods are provided for you in the large armoire opposite the coffee serving table.

3.  Plug in the coffee pot and switch on.  Coffee pot will be on the serving table and  

     already filled with water and coffee.  Red light should illuminate.  Coffee will take   

     20-30 minutes to brew.


a.  Sugar/sweetener, cream pitcher, and stirrers can be found in the right end 

                 cabinet of the large armoire facing the coffee serving table.  


b.  Coffee cups, napkins, serving platters and non-perishable food items can be   

                 found in the main cabinet of the large armoire.  Some other serving utensils 

                 can be found in the drawers of armoire.

4.  Set up sweets and coffee serving items for adults on main coffee serving table.

5.  Set up sweets and/or non-perishable food items (goldfish, vanilla wafers, pretzels,  

     graham crackers etc.) on large side table for children.  Pre-pour several Dixie cups 

     with juice on children’s table.  Leave out extra juice and cups.
6.  After the Service, return to the Ladies’ Parlor to serve coffee.
7.  When crowd thins out (in 30-40 minutes, after the Service), clean and pack up.

a. Dump coffee grounds in trash, ideally upstairs.

b. Bring coffee urn back to basement sink area, empty and clean the urn and leave it downstairs for next week.

c. Bring any serving platters and cream pitcher downstairs, wash and leave in drying wrack.

d. Return non-perishable food items to armoire.

e. Wipe down both tables. Quick sweep (Hokie) carpet for loose food particles. Bring home leftover cream and juice – the refrigerator is not reliable.

